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PABOTHUKOB

Ofnme noaowennn

1.1 Komexe stuxm n caywebuoro nosesenns paborunxos MyHHIIMMAABHONO GiONKETHONO
JONMKONLHOTO 0BPaIORATEIRHOIO YupesaeHin agTeoro cana Ne 3 «Mannumox» (aanee - J10Y)
paspaliotan B coovsercTmnt ¢ nonowenisivit Koscruryimn  Pocenfickol  Mexeparpr,
Tpyaosoro koaexca Poccidickon Meepauni, Geaepaastoro 3axona or 25 nexabps 2008 r. N
273-03 «O npomnsoaeicTBHE KOppynuity, THOOBEM KOJEKCOM ITHKM M CryReBHOrO
NMOBEACHHA rOCYAAPCTHEHHMIX  Cayaammy Poceuiickoi  (Dejlepatii # MYHHIIATIHBIX
cayianmx, oxo0peHuny pemwenneM npesuumyma Cosera npu  [lpesmaenre PO o
npoTHBojeiicTEIG  Koppynuuk  of 23.10.2010 (npotokon Ne 21), Komekcom amikH M
CAYAKROHOIO  MOBCACHUN . (EACPUTHHLIX  FOCYAPCTBCHILIN  TPARAAHCKHX  CAYKAIHIX
Muknerepersa oGpasonalia i HAYKH, VIHCPHACHHOrO npHRasom MunoGpraykn Pocchu ot 22
mionst 2011 1. N 2047 1 nusix gopmaTHBIKIX Tpanossx axTos Poceniickoit ®enspannn, a Taxse
ocuosan aa oGienprTanNA HPABCTBCHHLIX NPRHIANAX 1 HOPMAX poccilickoro obmecTti i
TOCYAAPCTBA,

1.2, Konexe npencrasnser coboll eson obumx npuHinmos npodeccuonmmioi cayweGnol
AHKK M OCHOBHKIN  TIPABHA  CAymeOHOIO  NOBEJCHHS, KOTOPHIM  PEKOMEHJyeTcs
PYKOBOACTBOBRATHEA pabotinkay JOY HEanueiMo 0T SAHIMAEMOTT HMH JAODKHOCTH,

1.3, PaGorsmk, npusnmaenstit paory IOV, obssan omaxominnea ¢ nonokenuamn Konekea it
CODMOAATE HX B IIPOLECCE CBOCH Cay#kelHOM ACATeIBHOCT.

14, Uennan Konexea SBasioress YCTaHOBICHHE ITHYECKHN HODM W NPABHA  CAYREDHOID
TIOBE/ICHHA  PaOOTHHKOB JUIR JOCTOHHOIO BLUTOMNCHHS HMH  CBOEH npodeccHonmbioil
ACHTEABHOCTH, & Takwe cojcficTone ykpensienio asropurera paGomimkos JIOY, osepus
rpakaan k pabornuxam JIOY 1 oGecneyenine e HopM noseerna paborankon IOV,

1.5, Kozexc npmisan nossicuts adiexrusuocts Bunommenus paborankasu JIOY croix
AIOKHOCTHBIX 00R3aHHOCTCH.

1.6. Koaexe caymut ocnonoit 18 dopmuponanms szansoornomenuii 8 JOY, ocxosamnsx 1
HOPMAX  MOP@IN, YBOKINTEABHOM OTHOMEHHH K palOTHWKAM CHCTEMBI OOpasosakus w
OGIIECTREHNOM COMAHII, O FRIOKE BHICTYNAE! KAK MHCTHTYT OBMICCTRCHROTO CO3ZHAHUA M
HPABCTBEHHOCTH PabOTHHKOB OBPETOBAHIA, HX CUMOKOHTPOIS.

1.7. 3nanne u coGmoxenne paboranxamu AOY nonoxennii Konexca smnsercs oxumm i
KPHTEPHEB OLICHIH KX CAVKEOROIO NOBLICHNS,



I1. OcHOBHBIE NPUHLIMIIBI U TPABUJIA CJIY:KeOHOT0 MOBEACHUS

Pa6ornuxkos 10Y

2.1. Paboramku JIOY, co3HaBasi OTBETCTBEHHOCTh IIE€pPEa TOCYIapCTBOM, OOINECTBOM U
rpaXkAaHaMu, IPU3BAHBL:

a) MCIIOJHATH JOJDKHOCTHBIE 00S3aHHOCTH J00pPOCOBECTHO U Ha BBHICOKOM IPOQEeCcCHOHATHHOM
YpOBHE B 111X obecnieueHust 3ppexkruBHoi padotsl IOV

0) UCXOAWTh W3 TOrO, YTO MPU3HAHUE, COOJIIOJIEHHME M 3alluTa MpaB M CBOOOJ uejIoBeKa U
rpaKIaHUHA OTIPEICIISTIIOT OCHOBHOM CMBICH U cozepkanue AesrenbHoct JJOY u paboTHHUKOB,
B) OCYIIECTBIISITh CBOIO JIEATEIBLHOCTH B Mpejeiax nojnomouunii JJ0OY;

') HE OKa3bIBaTh MPEANOYTCHUS KaKMM-JIN00 MpOodeCCHOHATBHBIM WM COLUAIBHBIM IpyInam 1
OpraHu3anusaM, ObITb HE3aBUCHMBIMHM OT BIUSHHUS OTACNBHBIX TpakIaH, MpodeccroHaTbHBIX
WJIU COLIMAIIBHBIX TPYIII U OpPTaHU3aIui;

J1) UCKJIKYaTh JACWUCTBUSA, CBSI3aHHBIE C BIMSHUEM KaKUX-THMOO JMYHBIX, HMMYIIECTBEHHBIX
(puHAHCOBBIX) U MHBIX HWHTEPECOB, MPEMATCTBYIOMUX JOOPOCOBECTHOMY HCHOJHEHUIO
JOJIKHOCTHBIX O0S3aHHOCTEI;

€) cobmoaaTh OecrprCcTPacTHOCTh, UCKIIIOYAIOIIYI0 BO3MOXXHOCTD BIMSHUS HAa MX CITYy)KEOHYIO
JEeSITeIbHOCTD PEIICHHUI OJTUTUYECKUX MAPTUN, HHBIX OOIIECTBEHHBIX 00bEIMHECHUH;

) cOOI0IaTh HOPMBI CITyKeOHOH, podeccrnoHaNbHOM STUKU U TIPABUII I€JIOBOTO MOBEACHHUS,
3) MPOSIBISITh KOPPEKTHOCTh ¥ BHUMATEIILHOCTh B OOpAIlleHUH C TPa)JAaHaMU U JOKHOCTHBIMU
JTULAMU;

1) MPOSIBIIATH TEPIUMOCTh M YBa)KE€HHE K O0ObIYasiM W TpaaullMsaM HapoaoB Poccum u npyrux
TOCyAapCTB, YYHUTHIBATh KYJIbTYPHbIE M HWHbIE OCOOCHHOCTH PA3JIUYHBIX OSTHUYECKUX,
COLIMANBHBIX  TPyONn U KOH(EeccHil,  CIOCOOCTBOBaTh  MEXKHAIIMOHATHHOMY U
MEXKOH(PECCHOHAIBHOMY COTJIACHIO;

K) BO3JIEP>)KUBAThCS OT MOBEICHMsI, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHE B JOOPOCOBECTHOM
ucnonHeHuu padbotHukoM J[OY NOKHOCTHBIX 00S3aHHOCTEH, a Takke n3berarb KOH(MIMKTHBIX
CUTYaIH, CIIOCOOHBIX HAaHECTH yIiepO ero pemyTtauuu wim apropuretry J0VY;

J) OpUHMMATh NPETyCMOTPEHHbIE 3aKoHOAAaTenbCcTBOM Poccuiickoil ®enepanuu Mepsl MO
HEJIOMYILEHUIO0 BO3HUKHOBEHUS KOH(INKTAa UHTEPECOB U YPETYJIUPOBAHUIO BOSHUKIINX CIIy4acB
KOH(JIMKTa HHTEPECOB;

M) HE MHCIIOJb30BaTh CIYKEOHOE TIOJIOKEHUE JJIsl OKa3aHWs BIMSHHUS Ha JIEATENIbHOCTh
rOCy/IapCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOYIIPaBJICHHUS, OpraHU3aIil, TOMKHOCTHBIX
JIUII, TOCYAAPCTBEHHBIX CIYKalIUX U TpakJlaH MpU PEIIEHUU BOIPOCOB JIMYHOTO XapaKTepa;

H) coOmoaath ycraHoBieHHbIe B JIOY mpaBuna myOIUMYHBIX BBICTYIUICHUH U MPEIOCTABICHUS
ciry>ke0HOl nHpopmarmu;

0) YBEIOMJISITH pabOTONATElNsl, OpraHbl MPOKYpaTypbl WM JPYyTrHe TrOCYJapCTBEHHBIE OPIaHbI
aub0 OpraHsl MECTHOTO cCaMOyIpaBJeHHUsi 000 Bcex ciydasx oOpamieHusi k pabotnuky JJOY
KaKuX-TH00 JUIT B IENIAX CKIOHEHUS K COBEPIIICHUIO KOPPYIIIUOHHBIX MTPABOHAPYIIIECHUIA;

) YBaXXHUTEIHHO OTHOCUTHCS K JIEITEbHOCTH MpPEACTaBUTENeH CpeicTB MacCOBOI MH(pOpMAaLIUu
no nHpopMUpOBaHUIO 00mecTBa 0 padote IOV, a Takke Oka3pIBaTh COJCHCTBHE B MOTYYECHUN
JIOCTOBEPHOM MH(POPMAIUHU B YCTAHOBJIEHHOM IOPSIJIKE;

pP) MOCTOSIHHO CTPEMHUTHCSI K OOECIIEYeHHI0 KaK MOXKHO Ooiiee 3(h(peKTHBHOTO pacropsKeHHs
pecypcamu, HaXOAALUIMMHUCS B cpepe OTBETCTBEHHOCTH paboTHHKOB J[OVY.



2.2. Paboraukam J10Y, HaeIeHHBIM OpraHU3allMOHHO-PACTIOPSAUTEIHBIMU MTOJTHOMOYHSIMU IO
OTHOILEHMIO K JpyruM padotHukam [0V, pekomenayercs ObITh 00pa3lioM NpodeccuoHanu3ma,
0e3ylpeyHoil pemyTalnuu, crnocodbctBoBarh (opmupoBanuo B JIOY OnarompusitHoro s
3¢ heKTHBHON PabOTHI MOPATLHO-TICHXOJIOTUYECKOTO KIIMMATa.

2.3. Pabornuku JIOY, HaneneHHbIE OPraHU3aMOHHO-PACTIOPAAUTEIBHBIME TTIOJIHOMOYHUSAMU IO
OTHOIICHHUIO K ApyruM padotHukam [0V, npu3BaHsI:

a) IPUHUMATh MEpBI 110 NPEIOTBPAILECHUIO U YPEryJIUPOBAHUIO KOH(DIMKTa HHTEPECOB;

0) IpUHUMATH MEpPBI 10 MPEAYIPEKACHUIO KOPPYIILIUY;

B) HE JIOITyCKATh CIIy4aeB MPUHYKICHUS PAOOTHUKOB K YYACTHIO B ACATEIbHOCTU MOJUTHUYECKUX
HapTUil, UHBIX OOLIECTBEHHBIX 00BEANHEHHH.

II1. PekoMeHaaTe/IbHbIE 3 THYECKHE NTPABUJIA CIYKEOHOT O

noseeHusi paboruukos JJOY

3.1. B cayxe6HOM moBeneHun pabotHuky JOY  pekoMmeHayeTrcs HCXOOUTH U3
KOHCTUTYLIMOHHOTO IOJIOKEHHUS O TOM, YTO YeJIOBEK, €ro IpaBa M CBOOOBI SBISIOTCS BbICIIEH
LEHHOCTbIO, M KaX/Ibli I'pakJaHWH MMEeT MpPaBO Ha HEIMPUKOCHOBEHHOCTh YACTHOM >KM3HH,

JMYHYIO U CEMEHHYIO TailHy, 3alUTy YeCTH, JOCTOMHCTBA, CBOETr0 J0OPOro MMEHHU.

3.2. B cinyxe6HOM noBenennn pabotauk JJOY Bo3nep:kuBaeTcs OT:

a) J1000ro BUAA BHICKA3bIBAaHUM W JIEHCTBUN TUCKPUMHUHALIMOHHOIO XapakTepa IO IpHU3HaKaMm
110J1a, BO3pacTa, pachl, HALIMOHAIBHOCTH, S3bIKA, TPAXKJAHCTBA, COLMAJIBHOTO, HUMYIIIECTBEHHOTO
WM CEMENHOTO MOJIOKEHMS], TOJIMNTUYECKUX WM PEIMTUO3HBIX IPEAIIOYTCHUI;

0) rpy0ocTH, MPOSBIEHUN TPEHEOPEKUTEITHHOTO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX 3aMEUaHUN,
NpeIbsBICHNS HEIPAaBOMEPHBIX, HE3aCTyKEHHbIX OOBUHEHUI;

B) yIpPO3, OCKOPOMTENbHBIX BBIPQOKEHUH WM PEIJIMK, JEHCTBUHM, MPENnsTCTBYIOLIMX
HOPMaJIbHOMY OOILIEHHIO WM MPOBOLUPYIOLIMX MPOTUBONPABHOE MOBEACHNUE;

r) kypenus B JJOVY.

3.2. PabGoruxu JIOY mnpusBaHbl CHOCOOCTBOBAaTH CBOMM  CIIy’)KEOHBIM  ITOBEJCHHEM
YCTAaHOBJIEHUID B  KOJUIEKTMBE  JI€JOBBIX  B3aMMOOTHOUIEHMH ¥ KOHCTPYKTHBHOIO
COTPYJIHUYECTBA APYT C APYTOM.

3.3PabotHukam JIOY pexkomenayercsi ObITh BEXIUBBIMHU, 10OPOKENATEIbHBIMU, KOPPEKTHBIMH,
BHUMATEJIbHBIMU U MPOSIBIIATH TEPIUMOCTh B OOIIEHNH C TpaskJaHaMH U KOJUIETaMH.

3.4. Buemnuii Buj pabotHuka JIOY mnpu UCHONHEHUH MM JIOJKHOCTHBIX OOs3aHHOCTEH B
3aBHUCUMOCTH OT YCIOBHM paboThl M (opmaTa CIy>KEOHOTO MEpPONpPUATHS JOJIKEH
CIOCOOCTBOBATh YBAXKUTEILHOMY OTHOIIEHHMIO TPaXJIaH K TOCYAApCTBEHHOMY YUPEKIEHHUIO,
COOTBETCTBOBATh OOIIEIPUHATOMY JEJIOBOMY CTUJIIO, KOTOPBIA OTJIMYAIOT O(UIHATBHOCTE,
CAEPKAHHOCTD, TPAAULIMOHHOCTD, aKKYPaTHOCTb.

3.5. Opmexna pabOTHUKA [OMKHA OBITh YHCTOW, CBEXKEH, BBINNIAXKEHHOW, HE3aHOIICHHON
(BBITJIAIETH HOBOM) U MCKITIOYATh BBI3bIBAIOIIUE JIETANIH.

- [InaTee nnum 100Ka MPEANOYTUTETHLHO CPETHEN JUTMHBI KIIACCUYECKOTO TTOKPOSI.

- bproku craHIapTHON UTMHBL.

- JUKMHCBI M OJeXJa M3 JDKUHCOBOM TKAaHU KIIACCMUECKUX MOJIeNIed, OJHOTOHHBIE, 0e3
CTHJINCTUYECKUX DJIEMEHTOB (KPYIMHbIE BBIIIMBKH, O0axpoma, CTpasbl, MOTEPTOCTH, 3aKJIECNKH U
T.I1.)

- B Teroe Bpems roaa gomyckaercst HomeHue GpyToosiok 6e3 CUMBOIHMKH.
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- B XomnoaHoe Bpems rofia 10MyCcKaeTcs HOIIEHUE TETIbIX MOJETIeH CBUTEPOB, KOQT, ITyJIOBEPOB
U T.1. 0€3 SIPKUX WK IKCTPaBaraHTHBIX 3JIEMEHTOB, OTBIIEKAIOIINX BHUMAHHUE.

- YUylKM ¥ KOJTOTHI TEJIECHOTO WJIM YEpHOTro LBeTa. [IpeArnodyTuTensHO HOLIEHUE KOJITOT WM
YyJIOK B TEYEHHE BCErO I'oJa.

3.6 [nst MeOuIUHCKUX pabOTHUKOB, PaOOTHUKOB MHINEOJIOKA, MIAIIIAX BOCIUTATEICH,
TEXHUUYECKUX PAOOTHUKOB YUUTHIBAs crieluuKy paboThl, 003aTEIbHO HOIIEHUE CIIeHUaIbHON
OJIeXKIbI:

- Xanar.

- @apTyK U KOCBIHKA JUIsl pa3jjauy MUIIH.

- @apTyK Ui MBIThSI IOCYIbI U JUIsl YOOPKU TTOMELICHHIHA.

3.7. O0yBb B T€UECHHE BCETO pab0OYero JAHS J0HKHA OBITh YHCTOU, YX0KEHHOM, HAUNIIIEHHOM.

- Kitaccuueckue Mozienu HesIpKUX TOHOB, TAPMOHUPYIOIINE C OJEXKI0M.

- [Ipennourenne MOJENSIM € 3aKPBITHIM MBICOM U IISITKOM.

- BricoTta kabaykoB Tydenb T0KHA ObITh YI00HA 11 pabOThI, HO HE MpeBbImaTh 10 cM.

3.8. na paGoTHUKOB NHINEOIOKA, MIAIIIMX BOCIHUTATENEH, TEXHUYECKUX PaOOTHUKOB,
yUUTBIBas crienuuKky paboTel, 00s3aTebHO 00yBb 0€3 KaliryKa MM Ha HU3KOM KaOITyKe.

3.9. PaOOTHHKY TOJDKHBI HEYKOCHHTEIBLHO COOJI0ONATh MPaBUila JINIHONH THTUCHBI (BOJIOCHI, JIUIIO
U PYKHU JOJDKHBI OBITh YUCTHIMU M YXOXKEHHBIMU ).

- CTpuxKKa akKypaTHas.

- JImnHHBIE BOJIOCHI (HUXKE TUIeY) JOHKHBI OBITH 3aKOJIOTHI.

- llBeT BosIOC MPEANIOYTUTENBHO €CTECTBEHHBIX TOHOB.

- Hortu nomkHbI OBITH aKKypaTHO U KOPOTKO MOJCTPUKEHBI.

- Jlak ans HOTTeW MPEANOYTHTENHHO BBIOMPATh CIOKOWHBIX TOHOB, M30€ras SpKUX DJIEMEHTOB
MaHHUKIOpa U HACBIILIEHHBIX I[BETOB.

3.10. Ucnonw3yemMble ne300pupytonme u nap@oMepHble CpeICTBa JOJDKHBI UMETh JIETKUNU U
HEUTpaJIbHBIN 3arax.

3.11. PaGoTHUKHM IOJKHBI MCHOJb30BATH MPOCThIE HEOPOCKME YKpAallleHWs, BbIJEpKAHHBIE B
JIeJI0BOM cTujie (0€3 KpyIHBIX IparoleHHbIX KaMHEH, SpKUX U MacCUBHBIX MOJBECOK, KYJIOHOB U
T.I1.)

- Yacel cpennero pazmepa.

- Cepbru HEOOJIBIIOTO pa3mepa.

3.12. 3ampemiaercs HOIIEHUE PA3TMYHBIX YKpAIIEHUH paOOTHUKAM MHUIIEOI0Ka.

3.13. [Ins fHEBHOTO MaKMsKa U MAHMKIOPA IPUMEHSATH HEAPKHE CIIOKOWHBIE TOHA.

3.14. IIupcuHr 1 TaTy JOMYCKAKOTCS TOJBKO B TOM CIIydae, €CIM OHU CKPBITBI OJIEAKI0H.

3.15. PaboTHMKaM 3ampelaeTcsi UCMONb30BaTh Ul HOIIEHUS B pabouee BpeMs CIEIyIOLIue
BapHaHThI OJICXK/IbI U O0YBHU:

- CnoptuBHas oAexJa U oOyBb (CIIOPTUBHBIN KOCTIOM WJIM €ro JeTalu). 3a HCKIIOYEHUEM
UHCTPYKTOpA MO (PU3UUECKON KyJIbTYype.

- Onexna IS aKTUBHOTO OTHbIXa (IIOPTHI, TOJCTOBKU, MaWKH U (yTOOJKH ¢ CUMBOJIUKOW H
T.IL.).

- IIimsoxuas onexna.

- [Ipo3paunbie maaThs, I0OKU U OJIy3KH.

- BeuepHue Tyanerst.

- CIMIIKOM KOpOTKHUE F00KH, OTy3KH, OTKPBIBAIOIINE YaCTh )KMBOTA MJIM CITUHBI.



- CunpHO obueraronye (00TsruBaiome) GUrypy Oproku, miaThs, IOOKH.

- [InsbxkHas 00yBb (IIJIETAHITBI M TATIOYKH).

- MaccuBHast 00yBb Ha TOJICTOM maTdopme.

- Beuepnuue Tydau Ha BEICOKOM KaOITyKe.

- B ogexne u o0yBH HE JOJDKHBI MPHCYTCTBOBATh BBI3BIBAIOIIME SKCTPABATaHTHBIC JIETAlIH,
MIPUBJIEKAIOIINE TPUCTATILHOE BHUMAaHUE.

3.16. B mensx orauums pabOTHUKA WM TPEIYyNPEKICHUS HECTAHAAPTHBIX CUTyallud IIpU
B3aMMOJECHCTBUM C  pOAUTENSIMM  (3aKOHHBIMM  TPEJICTABUTENSIMH)  BOCIIMTAHHUKOB,
nocetureasivu  JIOY paboTHUK MOXET HMMeTh Ha onexnae Oeiyxk c¢ ykazanuem DPJM.O u
3aHUMaeMOM JTOJIKHOCTH.

3.17. Ilpu ucnosp30BaHUU CPeCTB MOOMIBHOHN cBsi3u B JIOY pabOTHHK NMpU MCHOJHEHUU MM
JIOJDKHOCTHBIX 00SI3aHHOCTEH 3BYK MOOHMIIBHOTO TeJeoHa MePEBOANT B O€33BYyUHBIN PEKHM.
3.18. Ilpu mnaxoxnenuun B JIOY pexkoMeHIyeTcss HCIOJIb30BaTh B KAayeCTBE PHUHITOHA
MOOUIIBbHOTO TenedoHa 100 CTaHIAPTHBIN 3BOHOK TenedoHa, TMO0 KIACCHYECKYIO0 MY3bIKY.
3.19. 3anpemiaercs:

- ucnoip3oBanue B JIOY rapHUTYpbl MOOMIBHBIX TETIEPOHOB.

- Ha BpeMs TeJIe(OHHOr0 Pa3roBOPa OCTABIATH BOCIIUTAHHUKOB 0O€3 MPHCMOTpA.

3.20. PasroBop nmo MoOMIbHOMY TeledOHY HE TOJIKEH ObITh ITUTEIBHBIM.

IV. OTBeTCTBEHHOCTDH 32 HapyuieHHe noJoxennil Kogexca

4.1. Hapymenue padoraukom 1OV monoxenuit Hacrosimero Kojekca mojiexxut MopaibHOMY
ocy>kKJeHuto Ha 3acefaanuu [lemarornueckoro coeta JJOY.

4.2 Cobmonenune pabdorHukom JIOY mnonoxenuit Konekca yduThIBaeTCs NpU HPOBEIECHUU
aTrecTanui, (OPMHUPOBAHMU KaJpOBOIO pe3epBa I BBIIBMKEHHUS Ha BBIIECTOSIINE
JOJIKHOCTH, a TaK)Ke IPU HAJIO0KEHUH TUCIUTUIMHAPHBIX B3bICKAHUH.
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